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Networking Application and Support Form

To apply for networking support, please fill in section A and B (plus D if an advance payment is required*) and return the form by email. After the networking event, the completed form should be mailed with original receipts^.
	PART A: DETAILS 

	Name of Applicant (YIP or IG):
	      

	Is this an application or final report? 
	Application  FORMCHECKBOX 
/ Final report  FORMCHECKBOX 


	If application, is an advanced payment required*? 
	Yes - immediately  FORMCHECKBOX 
/ Yes – at future date  FORMCHECKBOX 
  / No  FORMCHECKBOX 


	Category (please see final page for description and rules):

	Institute visit or seminar etc. (max €500)                    FORMCHECKBOX 

	Student visit (max €1500)                          FORMCHECKBOX 


	Joint group meetings (max €800 / group)                   FORMCHECKBOX 

	Local PhD course support (max €500)                FORMCHECKBOX 


	Sectoral meeting (max €600/ YIP or €800 / YIP lab)  FORMCHECKBOX 

	Meeting grant (€500 Europe/ €1000 overseas)  FORMCHECKBOX 


	Meeting/conference support (max €3000  - €5000)    FORMCHECKBOX 

	Other                                                                   FORMCHECKBOX 


	If other, description:       


	List of other participants (if applicable):
	

	     
	     

	Start date of networking:
	End date of networking:
	Total days

	     
	     
	     

	Name of conference / meeting (if applicable):      

	Description of meeting/networking interaction:

	     


	
	

	PART B: COST– please complete along with section C and D for reimbursement, or to report estimated costs

	Is this break down for:
	Expected costs  FORMCHECKBOX 
/ Final costs  FORMCHECKBOX 


	Has an advanced payment already been received?
	Yes  FORMCHECKBOX 
/ No  FORMCHECKBOX 
     Amount:      

	Expenditure
	Cost

	     

	     


	TOTAL:
	     

	
	

	PART C: REPORT - please provide a brief report on the interaction, for our records.

	     


	Poster or talk presented at the conference? (for meeting grants only)
	Yes  FORMCHECKBOX 
/ No  FORMCHECKBOX 



_________________________

*For conference support, student exchange & meeting grants, the full amount can be paid in advance if required. For sectoral meetings an 80% deposit can be paid. Please scan a completed and signed form and send it by email to yip@embo.org to authorise the advance (alternatively fax to +49 (0) 6221 8891 209). Other networking interactions will only be reimbursed after the event once we have received the signed form and, where applicable, receipts.

^original receipts are required for institute visits, seminars, joint group meetings, student visits, local PhD courses,  and meeting grants.  For conference support, a breakdown of how the funds were/will be spent is sufficient. Please see guidelines on final page for sectoral meetings.

This document is a Microsoft word form – if you have problems entering text into the fields, it can be unlocked using the forms toolbar.
	PART D: Account details / confirmation

	Full Name:
	     

	Account Holder:
	     

	Name and Address of Bank: 
	     

	Bank Account Number:
	     

	Bank Code Number:
	     

	Swift Code:
	     

	IBAN Code/Routing:
	     

	Reference (if requested):
	     

	I certify that I have incurred / will incur the above expenditures while on EMBO business
Date:  ………………………………………Signature  ……………………………………………………


Comments:

     

EMBO Young Investigator networking categories and guidelines:
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YIP institute visits, seminar talks etc:

Travel and accommodation costs for programme members invited to give a seminar/plan a collaboration with another programme member is covered to an amount up to €500. (One current programme member needs to be involved). 
Joint group meetings:

Joint group meetings between programme members’ groups are supported with a maximum of €800 per group. Claims will be reimbursed after the event. (One current programme member needs to be involved)
YIP sectoral meetings:

Sectoral meetings will be supported with €600 per participating programme member, both former and present. An additional €200 is available for participating lab members, i.e. the maximum available sum per programme member is €800.  Rather than being allocated to the costs of each individual participant, the total amount of support can be spent as a central “pot” for costs of the meeting - hotel, travel, food, room hire etc. An 80% deposit can be paid to help secure hotel reservations etc.  Ideally, organisers should provide EMBO with either the invoices & receipts for all costs relating to the meeting, or an invoice from the host institute to whom we would be paying the reimbursement (this invoice should contain a breakdown of the costs). However, we realize that these may not be easy to arrange – especially where an advance payment is made to cover some of the costs. If this is the case, please contact yip@embo.org for advice.

Conference/meeting support:

Scientific meetings organized by programme members that address to a large part the younger scientific community can be supported with up to €5000. Other scientific meetings organized by current programme members can be supported with up to €3000. The support may be used to cover room rental, accommodation, travel, meals, etc. We cannot support secretarial assistance. If necessary the grant can be paid in advance.
Student visit:

Travel and accommodation costs for students who are going to other programme members to carry out experiments can be covered up to a maximum of €1500.  Travel and accommodation costs should be kept to a minimum. Students staying longer than a few days are expected to find cheap accommodation; hotel rates will not be covered.

For all exchanges it is expected that the best travel and accommodation fares be sought. EMBO YIP will not contribute to bench fees. (One current programme member needs to be involved in the interaction) 

Support for local PhD courses:

Programme members who are organizing a PhD course in their local institutes can receive support for travel and accommodation for lectures/teaching support of up to two programme members per year, EMBO will cover up to €500 per person. (One current programme member needs to be involved in the interaction) 

Meeting grants:

Meeting grants support you or your group members attending scientific conferences or courses. The grant can be used to cover registration, travel and accommodation for the participant (max 500 euros within Europe, 1000 euros overseas). A maximum of €1000 is reserved per member per year. To request the support the group leader should fill in part A of the form. The YIP office will notify you of the acceptance of the request. After the conference, the lab member who attended the conference should fill section B, writing a short report on the conference (max 150 words), tick whether they presented a poster or not, add the amount requested including bank details and attach the relevant receipts.   If necessary the grant can be paid in advance.
For more detailed guidelines, and information about other programme benefits, please see:

http://www.embo.org/programmes/yip/network/yip-networking-support.html 
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